St. Dominic & Our Lady of the Assumption Parishes
Parish Pastoral Council

Constitution

I.

GENERAT STATUTES

A.

Nature of the Council
1. We the people of God of the parish of St. Dominic and all its missions, declare this
mission statement:
"lt is our mission to serue the Lord and the Christian community through the Word

ol6od, worship ond action."
2. After a thorough study of the implications of the responsibilities entrusted to it by
this constitution, the Parish Pastoral Council recommends to the Bishop the
approval of the by-laws of the constitution and asks that it become the governing
authority of Parish Pastoral Council activities.
3. The purpose of the Parish Pastoral Council is to bring together the Christian
community based on its rich Christian tradition and, with the pastor, build a living
and vibrant community modelled after the three ministries of Christ: Priest, Prophet
and King, through worship, formation and service.

B.

Scope of the Parish Pastoral Council

1. Ministries within the mandate of the Parish Pastoral Council extend to the entire
faith community of St. Dominic and Our Lady of the Assumption parishes as well as
to the community at large.
2. The Parish PastoralCouncil sees that diocesan pastoral priorities are acknowledged
and implemented at the parish level.

3. The Parish Pastoral Council is open to the needs of the whole Church and
consequently its members will give attention to pastoral letters or documents from
the Bishop, the Bishops'Conference and the Holy See.

4. Parish Pastoral Council activity includes but is not limited to discerning and
assessing parish ministry and pastoral needs so as to advise the pastor how best to
respond to these needs. lt also includes:

a)
b)
c)
d)
e)

Developing and living out the parish mission statement.
Defining parish goals
Recommending to the pastor objectives to meet parish goals
The formation of appropriate committees to implement these objectives

Evaluating and refining mission goals and objectives as needed

C.

Membership
1. The Parish Pastoral Council is composed of Catholics who are in full communion
with the Church. Council members ought to be persons who support the parish,
have a keen desire to assist in the growth and development of the faith community.

An ability to listen, to reflect, to express themselves with care and charity and to be

prepared

to

serve their brothers and sisters

in faith are valued qualities for

members to have.

2. ldeally membership is sought among men and women of different age groups and
civil status; from different walks of life or social conditions; from different
geographic sectors of the parish and missions as well as members of the parish
pastoralteam.
3. All members of the Parish Pastoral Council, as baptized Christians should bring with
them their lived experience in other organizations without becoming spokespersons
for these groups.

D.

Ex-Officio Members

1. The parish priest is the ex-officio President of the Council. Assistant priests,
deacons, pastoral associates and/or delegates of the parish to the Diocesan Pastoral
Council, if any, are also ex-officio members of the Parish Pastoral Council with the
same responsibilities as other members.

E.

Officers

t.

There shall be five officers, namely the President, the Past Chairperson, the
Chairperson, the Vice-chairperson and the Secretary.

2.
3.

The President will be pastor of the parish.

The Chairperson will convene meetings, chair all meetings, and serve

as

spokesperson for the Council in its relation with other groups.

4.

The Vice-chairperson

will perform the duties of the Chairperson when

the

Chairperson is absent.

5.

The Secretary will record minutes at all meetings, present them at meetings and
sign them after they have been adopted. The secretary will keep in files all reports
and documents of the Council.

6.

The Past-Chairperson will serve as a consultative resource

to the current

Chairperson.

F.

ConstitutionalReview

7.

There will be a review of the Council's constitution every six years. The reviewed
constitution will be dated after the review.

2.

A two-thirds majority of Council shall be required

to the constitution.

to ratify a proposed amendment

3. A proposal to amend the Constitution requested

by a Parishioner must

be

presented in writing to the Council at least thirty days prior to a Council meeting.

4. A proposal to amend the constitution presented by a Parishioner will be
considered by the Council, and the Executive may allow the initiator of the
proposed amendment to make a presentation to the Council. A final decision may
be delayed untilthe following meeting.

II. BY.LAWS

A.
1.

Membership
The Parish Pastoral Council is composed of:

a)

The pastor, who in consultation with the Parish Pastoral Council executive,
may appoint a voting member to fill a vacancy.

b) The past-chairperson, who may serve an additional year after his or her
term.

c) The ex-officio members
d) Nine (9) members elected from

the

parishioners. These nine
members along with the ex-officio members are the voting members.

e)

among

One (1) representative from each of the Roman Catholic Schools of the
parishes.

B.

Elections

1. Elections will take place every two years during the month of May.
2. A nomination committee of four (4) members will be set up, consisting of
the Vice-chairperson, Pastoral Council members whose terms are not yet
complete, and/or parishioners. Normally this committee is chaired by the Vicechairperson, unless he/she is up for re-election.

3.

Parishioners will be informed eight {8) weeks before the election of the following:
a) The date of the election

b)
c)

4.

for nominations to be in
The number of members to be elected
Nominations will be handed in to the nominating committee three {3)weeks prior
The date

to the date of the election.

5.
C.
1.

The nomination committee will conduct the election on the appointed Sunday.

Replacement of Members
Members will be replaced if:

a)
b)
c)

A parishioner moves away
Tenders his or her resignation
Misses three consecutive meetings

2.

The pastor after consultation with the Executive, may appoint someone to replace

a

vacancy.

D.
1.

Tenure of Office
Members will be elected for a four (4) year term, renewable for a second term. About
one half of the members will retire every two years. After serving two full consecutive
terms there shall be a period of two years before a former Council member is eligible
to seek office again. The past Chairperson may serve one year beyond his/her term of
office.

E.
L.

Courtesy Resignation
A letter of resignation must be submitted by voting members if they are resigning prior

to the end of their term of office.

2.

F.
L.
2.
3.
G.
1.
2.

When a new priest is assigned to the parish, he becomes the new President of the
Parish Pastoral Council. All incumbent Parish Pastoral Council members must tender a
courtesy letter of resignation. This letter may be revoked by the new President and
members may be asked to wait untilthe next election to retire.
Officers
Any voting member of the Parish Pastoral Council may be elected as an officer.

Officers will be elected at the first meeting after the election. Nominations will be
received by the President.
lf there are two or more candidates for an office, the election will take place by a
secret vote. Candidates will be elected by a majority vote, a quorum being present that
is 50% plus 1 of the voting members present.
Role of Officers

The President of the Parish Pastoral Council is the parish priest or any other person
mandated by the Bishop to give pastoral care to the parish, to preside over the Council
and to consult with the Council and chairperson.
The role of the chairperson is to plan the agenda with the pastor, to chair the meetings
and to assist the pastor as required.

3.

The secretary researches and prepares documents as required, circulates minutes in a
timely manner, attends meetings, helps prepare the agenda and reports, records the
minutes of the meetings and performs other related functions to help the Council.

4.

The Vice-chairperson assumes the duties of the Chairperson when he or she is absent
from meetings or other functions. The Vice-chairperson also sits on the nominating
com mittee for elections.

5.

The Past-chairperson serves primarily as a consultative resource
Chairperson

to the

current

H.

Executive Committee

1. The President, the Past-chairperson, the Chairpersr:n and the Secretary form the
Executive Committee. The Executive Committee meets to prepare the agenda for all
meetings. Additional items to the agenda may be adopted by members at the Council
meeting.

l.

Committees

1. A Finance committee for the Parish is mandatory according

to Canon

Law and the

dioce-san poliey.

2. A Safe Parish Community committee is mandatory according to diocesan policy.
3. The Councif in consultation with the President, may set up committees such

as

Education and Faith, Liturgy, SocialJustice, Youth Ministry, etc. as parish needs arise and
will provide thern with a written rnandate.

will be ex-officio members of allcommittees.
5. The appropriate committees, with approval of the Council executive shall deal with

4. The President and CouncilChairperson

policies, decisions and actions.
6. The Parish PastoralCouncil will oversee the activities of its committees, intervening only
in the case of a committee violating its mandate as received from the pastor and the
Council.

J.

Quorum
L. Quorum will be 5OZ plus one (1) for both the Council and Executive.

K.

Meetings

1. The Parish PastoralCouncilwill strive to obtain consensus on all matters. When a vote is
is necessary, it will be done by a show of hands or a secret ballot, at the discretion of the
President or Chairperson. A motion will be considered passed if it results in a simple
majority.

2. Parishioners will be kept informed of the Council activities by making the Council
meeting minutes available on the parish website. lf a hard copy of the minutes is
requested, it may be obtained at the parish office. When necessary the Parish Pastoral
Council may ask that an item or insert be placed in the parish bulletin.

3. The date and time of the monthly meeting will be agreed upon by the President and
Pa

L.

rish Pastoral Council.

By-Laws

t.

The By-Laws may be amended through the same process as for the Constitution.

This Constitution and its By-Laws have been adopted unanimously at the monthly

meeting of the St. Dominic Parish Pastoral Council on:
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Signed by:
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